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What is a syllabus?

Contract

Guideline

Resource guide

Course outline

Expectations



What else could a 
syllabus be?

Introduction - Self & Course

Marketing

Motivating

Communication 

Support

Creating student buy-in

Previous student experiences/quotes



How can we make a 
syllabus interactive?

Give students some choice!

Find where you. can be flexible:

Submission deadlines

Assignment submission styles
(presentation, one pagers, write 
up, video, etc.)



Inclusive Language

Inclusive language is a way of speaking that 
avoids words and phrases that might exclude or 
discriminate against people based on their race, 
gender, socioeconomic status, or ability. It also 
aims to be sensitive to differences, convey 
respect, and promote equal opportunities.

I also consider backgrounds and 
experiences such as first generation 
students, part time students, english 
as a second language. 

I also do it to be friendly and 
welcoming!!!











Ok but how?
For now focus on just the text, you can 
make it “pretty” later!

Programs that you can use for design:

Canva (free and pro version)
Word
Powerpoint
Adobe



Formal Invitation: 

"Office hours are held on Mondays and Wednesdays from 
2:00 PM to 4:00 PM in Room 215. During these times, I am 
available to discuss course material, provide clarification 
on assignments, and address any academic concerns you 
may have. If you are unable to attend during these hours, 
please email me to arrange an alternative meeting time."

"Office hours are available by appointment. To schedule 
a meeting, please use the online booking system linked 
on the course website. These meetings are an 
opportunity for personalized academic support, 
including discussing your progress, feedback on 
assignments, and guidance on course topics."



Inclusive & Welcoming:

"Hey there! My office hours are a great time for us to chat 
about anything related to the course or even just to get to 
know each other better. You can find me in Room 215 on 
Mondays and Wednesdays from 2:00 PM to 4:00 PM. If 
those times don't work for you, just shoot me an email, 
and we can set up a time that does!"

"I’m here to help you succeed, so feel free to drop by 
during my office hours: Mondays and Wednesdays from 
2:00 PM to 4:00 PM in Room 215. Whether you have 
questions about the class, need help with assignments, 
or just want to chat, my door is always open. If these 
times aren’t convenient, let me know, and we’ll find 
another time that works for both of us."



Academic Integrity
Maintaining academic integrity is essential for creating a fair 
and respectful learning environment for everyone. I believe in 
fostering a culture of honesty and trust, where we all support 
each other's academic growth.

What is Academic Integrity?
Academic integrity means doing your own work and giving 
proper credit to others when you use their ideas or words. 

This includes:

Honesty: Completing assignments and exams truthfully.
Respect: Acknowledging the work and ideas of others 
through proper citation.
Responsibility: Taking ownership of your learning and 
avoiding shortcuts that compromise your education.



Why is it Important?

Learning: True learning happens when you engage with the 
material honestly.
Fairness: Academic integrity ensures that everyone has an 
equal opportunity to succeed.
Trust: It builds a community of trust and respect among 
students and instructors.
How We Can

Ask for Help: If you're struggling with an assignment, 
please reach out to me or a classmate. It's better to seek 
help than to resort to dishonest practices.
dged and that each member does their fair share of the 
work.



Consequences:
Violations of academic integrity can have serious 
consequences, including failing the assignment or course. 
However, my goal is to support you in avoiding these 
situations through open communication and resources.

By committing to academic integrity, we all contribute to 
a positive and supportive learning environment. Let's work 
together to make this class a place of honesty, respect, 
and mutual support.



Assignment:

Welcome To
OUR Class!!

You are tasked with completing two 
objectives:

1) Write a NON-standard academic 
description of your selected course. 

2) Draft a “Note from the Professor” 
page that can be included in your 
syllabus. 

There is no wrong way to do this! You are 

just introducing yourself and motivating 

your students!



Where to find the assignment:
If you want to use the worksheet, 
go to www.hannahshear.com and 
look under the teaching Tab! 

Examples of my syllabus and these 
slides are on there as well!

You can also complete the 
assignment on a blank word 
document or notebook paper!


